How to File a Report

1. Go to www.ctcareerchoices.org. Click on Resource Center in the menu. Select
on the Resource Center Page the link called “ CCC Reporting Database”

2. Thelink takes you to the main reporting page. Select the pilotsicon and signin
with your username and password at the Welcome Page.



3. From the Welcome Page, select “Report on Objectives’ from the left hand menu.

4. Select the objective you wish to report on and click on the “update” link to the
right.

5. IMPORTANT: From the dropdown box select the correct report date. For
instance, the report date you would select if the date is November 3, 2004 is
12/31/04. If you do not select the correct date, your information will not show up
in your report for that date



No

Finish selecting and filling in the remaining information for the progress.
Return to the Welcome Page and Select Preview Progress Reports by Date. Y our
current report should be listed under the pending section. That means you are still

working on it and haven’t submitted it.

8. Select the appropriate pending report. Preview the report and, if you are ready,
click on the “submit” button at the end.

9. The report now moves to the submitted section and a message is sent to CCC that
your report is submitted.



